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Maintaining Confidentiality and Ensuring Data 
Security:

• Circumvent the release of any COMPANY X data, analytical 
information, or proprietary assets in an open AI environment. 
The exposure of such materials on external servers could risk 
its security and privacy.

• Opt for disabling chat history when using AI-based chat 
services. Remember, even when disabled, data is retained for 
30 days before deletion.
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Securing Systems:

• Avoid using AI Chrome extensions without the express 
approval of COMPANY X management, as they may 
present potential security threats.

• Prioritize obtaining authorization from management 
before installing AI applications to prevent potential 
system vulnerabilities.
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Respecting Intellectual Property:

• Acknowledge that AI-generated content may incorporate 
proprietary assets owned by others. Uphold intellectual 
property rights and acquire necessary permissions for 
use.

• When using data or content owned by others, it's 
essential to acknowledge and cite the original sources 
correctly.
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Upholding Privacy Norms:

• Discourage entering sensitive or private information into 
AI-based chats, including but not limited to personal 
identifiers and financial data.

• Adhere to the sanctity of non-disclosure agreements 
(NDAs) by avoiding sharing of any protected information 
within the chat framework. An example would be 
customer contracts.
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Understanding and Navigating Risks:

• Encourage the use of AI tools for ideation and creativity, 

but remain aware of their limitations, including possible 

inaccuracies and ethical misalignments.

• Prioritize independent verification of AI-generated 

content to ensure its accuracy and reliability.
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